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EXCeL FOR
PARALEGALS

e S e e T

<div id="container">
<header>
<hi>Basic Structure Elements of an HTML Document</! 1>
</header>
<dl>
<dt>&1t; Idoctype htmligt;</dt>
<dd>The document type declaration lsmtmuyomdthmn‘u-q. The doc
render the mark-up</dd>
<ALt htmlegt;</dt>
<dd>The html tag is the container for all

the rest of
Gt class="second-level">Alt headigtic/aty | | T "L tagse/acy

<dd>The head section contains the title®
<dt c1ass-'th1rd-1eve1'>&1t;t1tlet¢t§73t:m 1385, scripts, styles, ang any other
- - ¥ <dd>The title t. i
1 4l € £%6 1 required and provides a title for tpe document,
¢ <li>Defines the title in
J ror Research Class Actions St e e o e e b

<11>Displays the name of the /10>
o of the page in search resultse/)

& part of the MINL document. The docud
the M. tags</is </dd>

. Styles, and any other nor]

<dt da“"sewnd-level'

= e e i
“ Document Budgets -~ o
Production Logs

3
IVt 4y

= Billing/Damages = Voluminous
Summaries Data

CNOLESS
POSSIBILITIES




FORMAT TING
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SeELEeECT ALL

Ctrl+A - OR - Select the Triangle in the Top Left Corner

Fle Home Insert Share Page Layout Formulas Data Review  View  Automate Help Draw

[~ <¢  Calibri (Body) ~ 11 ~ v v Aw . v 2% [Elv | General




C D : F

Name Country ’ears Activoven Victizsible Victi Notes

e | egible Font - Apply to All Cells
e Header Row - Bold, Centered




RUTOFLT
COLUMN WIDTH

e Select All

e Hover Over Line Dividing Colu
e Double Click

AT fxr MName

S

A B - D E F
Name Country Years Active Proven Viciims Possible Victims Notes

m‘h‘m‘u‘n—n




A B L D
SHEE I S Name Country Years Active Proven Victims Pos

I -
&E Insert

Rename...

e Right Click Sheet
e Select Rename ! 5 Copy lnk o T e

Erzé', Manage Protection

Tab Color

ty Show Changes




FREEZE PANES

e \View
e Freeze Panes

Home  Insert Share Page Layout Formulas Data Review

[oh 100% | "] New Window [[5]! Freeze Panes v | [v/] Headings [v/] Gridlines [»/| Formula Bar

fx [} Freeze at selection

i
| I—:'r| Top Row

A B

Name Country Years Active Proven

.3 ‘ | LI F. tl.'::' F!.I.':ll'."'." I-_'

| ;+; First Column

Up to Column A

View

Automate

Help

Dra

Defaul




L ) E -
Years Active Proven Victims Possible Victims Notes




NUMBER
FORMATTING

earch the menus
Cut
Copy
Paste
Paste Special
Insert Columns to the Left
Delete Columns
Clear Contents
Column Width...
Hide Columns

Unhide Columns

MNumber Format...

Copy Link

EE:' Show Changes
I

Number Format

Category: Sample

General Date of Service
Mumber

Currency Type:

Accounting *3/14/2012

Date “Wednesday, March 14, 2012
Time 2012-03-14
Percentage 3/14

Fraction 3/14/12

Scientific 03/14/12

Text 14-Mar

Special Locale (location):
Custom English (United States)

Set this locale as the preferred regional format
Learn morg

Date formats that begin with an asterisk (*) will always display the correct regional date

format. This is recommended when sharing a file internationally.




NUMBER
FORMATTING

C
Charges

D
Paid by Patient

E
Paid by Insurance

F G
Adjustments  Outstanding Balances

Number Format

Category:
General
Murnber
Currency
Accounting
Date
Time
Percentage
Fraction
Scientfic
Text

Special

Custom

Sample
Charges

Decimal places: 2w

Symbol;
$

Megative Numbers;
-51,234.10
51,234.10
(51,234.10)
($1,234.10)

Currency formats are used for general monetary values. Use Accounting formats to align
decimal points in a column.

Cancel




FORMULAS
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ENTER DATH

/ B D L F G
Provider Date of Service Charges  Paid by Patient  Paid by Insurance  Adjustments  Outstanding Balances
KU Med /31 $482.00 $0.00 $213.00 $269.00
Liberty Hospiral 3/1/ $1,235.00 30,00 $700.00 $335.00
Menorah 275/ $79 863.00) 0,00 $20,350.010) $53,313.00
Mosaic /572024 $214.00 30.00 $0.00 50.00 Bill does not retlect payments/adjustmen
Providence 0/6/2022  §974.00 $0.00) $360.00 $614.00
Truman Med 9/17/2022 $27,521.00 £0.00) $9RT2.00  $17,649.00

TOTAL

;_;-_1 Damages (Charges less Adjustments)




FORMULAS

=c2-d2-e2-f2

o . , : . -

Date of Service Charges  Paid by Patient  Paid by Insurance  Adjustments  Outstanding Balances

12/31/2023]  $4852.00 $0.00] $213.001 $269.00]= -e2-f2




DUPLICHTE
FORMULAS

: G

e Copy Formula
e Select Remaining Cells
e Paste s Bill doe




DUPLICHTE
FORMULAS

=C2-D2-E2-F2

Mame Box B C D) E F G
Date of Service Charges  Paid by Patient  Paid by Insurance Adjustments Outstanding Balances

KU Med 12/31/2023  $482.00 $0.00 $213.00 $269.00 $0.00
|

Liberty Hospital 1 $1,235.00 $0.00 $700.00 $333.00 $0.00

Menoran 2/5/2022 §79,863.00 $0.00 $26,550.00  $53,313.00 $0.00

- i ! o | - 0 an
Garamond v 12 v v A v AL v v || Currency v Y oo 3o

fr =C7-D7-E7-F7

B D L F G
1 = Providee = DateofService Charges Paid by Patient Paid by Insurance  Adjustments  Outstanding Balances
2 KU Med 12/31/2023  $482.00 $0.00 $213.00 $269.00 $0.00
Liberty Hospiral 3/1/2023  $1,235.00 $0.00 $700.00 $535.00 $0.00
Menorah 2/5/2022 $79,863.00 $0.00 §26,550.00  $53,313.00 $0.00
Mosaic IR/ $7214.00 $0.00 $0.00 $0.00 $714.00 B
Providence ; $974.00 $0.00 $360.00 $614.00 $0.00

Truman Med 0/17/2022 §27,521.00 F0.00) %9 872, $17.649.00 £0.00)

i | g




SUM FORMULA

e Select Cells to be Added - Do NOT Include the Cell You
Would Like the Total to Populate
e Select Sum

ab, & v || currengy v $ v & > v Av v

/ B C ) E F PR
e AVErd |:E| e
Provider Date of Scrvice Charges  Paid by Patient  Paid by Insurance  Adjustments N
KU Med v2/31/2023]  $482.00 00,00 $213.00 £269.00 Count Numbers
Liberty Hospiral 3/1/2023] $1,235.00 $0.00) STO0.00) $335.00) Max
Menorah 2/5/2022] $§79,863.00 $0.00 S206,350.00) $53,313.00

Mosaic /572024 $214.00 $0.00 $0.00 $0.00 i Min

Providence 0,/6/ 2023 SU74.000 S0.00 33600.00 5614.00
More Functions...

Truman Med UL S 2022] $27.5321.00 30,00 39 87200 217 649,00

TOTAL




SUM FORMULA

£ =SUM(C2:C7)

Date of Service

U Med
Liberty Hospirtal
Menorah

Mosalc
Providence
Truman Med

TOTAL $110.289.00




SUM FORMULA

=SUM(E2:E7)

B C ) E F
Date of Service Paid by Patient  Paid by Insurance Adjustments QOutst

U Med 12/31/2023 $48.2.00 3213.010) 5269.010)

Liberty Hospiral 3/1/2023  $1,235.00 STO0.00 $335.00

Menorah 2/5/2022 579 863,00 $206.550.00) %53 313.00)
Mosaic /b 2024 521400 S00.000) SO0
Providence /62022 3974.010) [36G0.00) 5014.00)

Truman Med Q1772022 $27 521.00 39 87200 s 17 04900

TOTAL $110.289.00 K000 $37.695.00 $72 380.00




MORE
FORMULAS

C D L |
Provider pes  Paid by Patient  Paid by Insurance  Adjustments  Quts

kU Med /31/2023 $482.00 50,00 $213.00 $269.00

Liberty Hospiral 3/1/2023  $1,235.00 $0.00) $700.00 $535.00

Menorah 2/5/2022  $79 863.00 300.00) $20.550.00) %53 313.00
Mosaic J5/2024 $214.00 00,00 00,00 00.00)
Providence 0/6,/2022 307400 30,00 R3G0.00) 5614.00
Truman Med 0/17/2022 $27 5321.00 0,00 39 872.00) 17 045,00

TOTAL $110.289.00 $0.00 $37.695.00 872 .380.00

lu ‘Damagu (Charges less Adjustments) |:|

11




SURTLING
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SORT DATAH

File Home Insert 5hare  Pagelayout Formulas Data

El Sort Descending Custom Sort T Filter

-

Custom Sort

-+ Add [ Delete [[3 Copy Options ~ My data has headers

Column Sort On Order

Date of Service Cell Values ' ‘ Sort Ascending




DATA

Custom Sort

Column
Sort by Date of Service

Then by

Options

Sort On

Cell Values

My data has headers

COrder

Sort Ascending




B C D E F G
Date of Service  Charges  Paid by Patient  Paid by Insurance Adjustments QOutstanding Balances
Menorah 2/5/2022 §79,863.00 $0.00) 320,250,100} $23,313.00 S0.00)
Truman Med 0/17/2022 $27.521.00 30,00 3987200 S17.,649.00 S0.00)
Providence S2022 $974.00 $0.00) $360.00 5614.00 S0.00)
Liberty Hospiral 3/1/202: $1,235.00 S0.00) 700,00 $335.00 S0.00)
U Med 2/31/202: $482.00 F0.00) $213.00 $269.00) F0.00)
Mosaic /5202 $214.00) 50.00 $0.00 30000 5214.00 Bill does not reflect payments/ adjustm
TOTAL $110.2589.00 $0.00 $37.695.00  §72.380.00 $214.00

'_;'.'I Damages (Charges less Adjustments) $37,909.00
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Provider Date of Service  Charges  Paid by Patient  Paid by Insurance Adjustments  Outstanding Balances
Menorah 2/5/2022| $79,863.00 $0.00 326,550.00 $53.313.00 $0.00
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Liberty Hospital 3/1,/2023 31,235.00 §0.00 $700.00 §535.00 £0.00
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Country =

[

Colombia
Luis Garavito [3]
Ecuador'~
[ |

Venezuelal®!

[
Colombia

§ § Peru

mam ECuador

Pedro Lépez

Javed Igbal Pakistan

COPSING ONLINE
TABLES

Proven Possible
e, i

-
victims victims

184-300+

110

100 100

Notes

Child-murderer, torture-killer, and rapist kKnown as "La Bestia”
("The Beast"). Garavito confessed to killing 140 boys between six
and sixteen years old, from October 1992 to April 1999 in
Colombia and neighboring countries.”® He is suspected of
murdering over 300 victims, mostly street children. Garavito was
originally sentenced to 1,853 years in prison, but this was later
reduced to 22 years, after he led police to many of the bodies of
his victims.[*®! He was scheduled to become eligible for parale in
2023.1°' He died on October 12, 2023.1"

Child-murderer and rapist, known as "The Monster of the Andes".
Lopez targeted young girls, between the ages of eight and twelve.
Arrested in 1980 and convicted in 1983 of killing three young girls,
but claimed to have killed hundreds. Despite being believed to be
one of the most prolific serial killers of the twentieth century, he
was released in the late 1990s.®!

Child-murderer and rapist, known as "Kukri", Ilgbal murdered 100
street children by strangling them and covering up his crimes by
dissolving the bodies with acid. He was arrested in December
1999 after sending a letter to a newspaper, and was set to be
executed in the manner described by the judge, who stated, "You
will be strangled to death in front of the parents whose children
you Killed" and, "Your body will then be cut into 100 pieces and
put in acid, the same way you killed the children."® However, he

died in custody before he could be executed.!'”
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Country #

C-olombia

Ecuadort®]

Venezuelal!

Colombia
Peru
Ecuador

Pakistan
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*
active

Proven
-
victims

Possible |

victims

1894-300+

300+

Notes

Child-murderer, torture-killer, and rapist known as “La Bestia"
("The Beast"). Garavito confessed to killing 140 boys between six
and sixteen years old, from October 1992 to April 1999 in
Colombia and neighboring countries.”®’ He is suspected of

murdering over 300 victims, mostly street children. Garavito was
originally sentenced to 1,853 years in prison, but this was later
reduced to 22 years, after he led police to many of the bodies of
his victims.[**! He was scheduled to become eligible for parole in
2023.1°! He died on October 12, 2023.1"

Child-murderer and rapist, known as "The Monster of the Andes".
Lépez targeted young girls, between the ages of eight and twelve.
Arrested in 1980 and convicted in 1983 of Killing three young girls,
but claimed to have killed hundreds. Despite being believed to be
one of the most prolific serial killers of the twentieth century, he
was released in the late 1990s.[%

Child-murderer and rapist, known as "Kukri", Igbal murdered 100
street children by strangling them and covering up his crimes by
dissolving the bodies with acid. He was arrested in December
1999 after sending a letter to a newspaper, and was set to be
executed in the manner described by the judge, who stated, "You
will be strangled to death in front of the parents whose children
you killed" and, "Your body will then be cut into 100 pieces and
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F.ouadors

Venezuelap)

Colombia
Peru

F.ouador

Years Active

1992-1999]3

1 9091980

Proven Victims

E
Possible Victims

194300+

AN+

Child-murderer, torture-killer, and rapist known as "La Bestia" ("The Beast").
(raravito confessed to killing 140 boys berween six and sixteen vears old, from
Orcrober 1992 o April 1999 in Colombia and neighboring counrtries. 3] He 15
suspected of murdering over 300 victims, mostly street children. Garavito was
originally sentenced to 1,853 years in prison, but this was later reduced o 22 years,
after he led police to many of the bodies of his victims.j45) He was scheduled to

-

become eligible for parole in 2023.15) He died on October 12, 20237

Child-murderer and rapist, known as "The Monster of the Andes". Lipez rargeted

voung gitls, between the ages of eight and owelve. Arrested in 1980 and convicted in
1983 of killing three young girls, but claimed to have killed hundreds. Despite being
believed to be one of the most prolific senal killers of the rwentieth century, he was
released 1n the late 19905, 3

Child-murderer and rapist, known as "kKukri", Igbal murdered 100 street children by
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Lirtle was convicted of killing three women, but later investigations linked 31 other
murders to him. He is now thoughr to be America's most prolific serial killer. He
claimed he killed as many as 93 vicums total, three above his initial confession of 90,
the FBI later confirmed a total of 60 murders linked to Little. The investigations into
Samuel Lattde United States L970—20035 43 his crimes are ongoing,|24)(2s
Ridgway was a truck painter who confessed to killing 71 women. He was also known
as The "Green River Killer". He almost exclusively targeted sex workers from Seattle.
Ridgway was suspected of killing over 90 victims; he confessed to 71, and was
Crary Ridgway United States 19822000 44 T1-90+ convicted of 49,30 He was sentenced to life without parole.|31
Gacy is known to have murdered a minimum of 33 teenage bovs and young men
berween 1972 and 1978, 26 of whom he buried in the crawl space of
his Chicago home. He was known as the "Killer Clown", due to the fact he often
enterrained children at social events dressed in a self devised clown costume.
John Wayne Cracy United States 9T72-1978 3445+ Executed by lethal injection in 1994141
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Hoshang Amin 195341962 (7 o7 wells.[21)
Known as the "Monster Killer". Yang would enter victims' homes at night and kill
using axes, meat cleavers, hammers, and shovels. He was executed by punshor in
Yang Xinhai China [ 999—2003 2004.[22]
1970 and Killed 63 men and boys by strangling them with turbans while raping them. Suspected

Abul Dyjabar Afghanistan carlier of over 300 murders. Sentenced to death and hanged on October 21, 1970.[23]

Little was convicted of killing three women, but later investigations linked 31 other
murders to him. He is now thought to be America's most prolific serial killer. He
claimed he killed as many as 93 vicums total, three above his initial confession of 90,
the FBI later confirmed a toral of 60 murders linked to Little. The investigations into
samuel Littde United States LOT0=20005 his crimes are ongoing.[24)|25
Unek was a police constable who murdered 21 people with an axe in less than two
hours before fleeing, Three years later, Unek, armed with rifle and axe, murdered 36
more people in the village of Malampaka before being mortally wounded by police
Willlam Unek Belgian Congo 19541957 57 57 with a smoke bomb that caughr fire.[20]
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Ridgway was suspected of killing over 90 victims; he confessed to 71, and was

(rary Ridgway United States 9822000 44 T1-90+ convicted of 49,500 He was sentenced to life without parole. |31

Ridgway was a truck painter who confessed to killing 71 women. He was also known
as The "Green River Killer". He almost exclusively tarpeted sex workers from Seattle,
Ridgway was suspected of killing over 90 victims; he confessed to 71, and was

(rary Ridpway United States 19822000 49 T1-90+ convicted of 49,50 He was sentenced to life without parole.|s1)

Cracy is known to have murdered a minimum of 33 teenage boys and voung men
berween 1972 and 1978, 26 of whom he buriled in the crawl space of

his Chicapo home. He was known as the "Killer Clown", due to the fact he often
entertained children ar social events dressed in a self devised clown costume,

John Wayne Gacy United States DT2-1978 Executed by lethal imjection in 199441

Cracy Is known to have murdered a minimum of 33 teenage boys and voung men
berween 1972 and 1978, 26 of whom he buried in the crawl space of

his Chicago home. He was known as the "Killer Clown", due to the fact he often

entertained children ar social events dressed 1n a self devised clown costume.
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Ridgway was a truck painter who confessed to killing 71 women. He was also known
as The "Green River Killer". He almost exclusively tarpeted sex workers from Searttle,
Ridgway was suspected of killing over 90 victims; he confessed to 71, and was

Crary Ridpway United States [ 9R2=20000) 44 T1-90+ convicted of 49,50 He was sentenced to life without parole.jsn
Gracy Is known to have murdered a minimum of 33 teenage boys and young men
between 1972 and 1978, 26 of whom he buried in the crawl space of
his Chicago home. He was known as the "Killer Clown", due to the fact he often
entertained children at social events dressed in a self devised clown costume.

J[ohn Wayne Gacy United Stares 0721978 Executed by lethal injection in 199441
Gracy 1s known to have murdered a minimum of 33 teenage boys and young men
between 1972 and 1978, 26 of whom he buried in the crawl space of
his Chicago home. He was known as the "Killer Clown", due to the fact he often
entertained children at social events dressed in a self devised clown costume.

John Wayne Cracy United Srates 9721978 Executed by lethal injection in 199441
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Country |.¥| Years Active | Proven Victims Possible Victims Notes
little informadon about Renczi and her crimes, because personal informaton (criminal

history, academic records, etc.) were not cataloged as well as they are today, making

Kingdom of some criminologists believe she was a figure of Romanian folklore, rather than an

Vera Renczi Romama 1920-1930) acrual person. (39
Wang killed 45 and raped 10 from 1995 to 2003.[33] He was executed by firing squad

31

Wang (Qiang China 199520003 45 i in 2005,
Unek was a police constable who murdered 21 people with an axe in less than two
32 hours before fleeing. Three years later, Unek, armed with rifle and axe, murdered 36
more people in the village of Malampaka before being mortally wounded by police
I VW illiam Unek Belgian Congo 19541957 with a smoke bomb that caught fire.[26]
Known as the "Monster Killer”. Yang would enter victims' homes at night and kill
33 using axes, meat cleavers, hammers, and shovels. He was executed by gunshot in

Yang Xinhai 19992003 2004.]122
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Ridgway was a truck painter who confessed to killing 71 women. He was also known
as The "Green River Killer". He almost exclusively targeted sex workers from Seattle.
Ridgway was suspected of killing over 90 victims; he confessed to 71, and was
(rary Ridpway United States [ 9822000 44 T1-90+ convicted of 49,30 He was sentenced to life without parole.|31
(racy is known to have murdered a minimum of 33 teenage boys and young men
between 1972 and 1978, 26 of whom he buried in the crawl space of
his Chicago home. He was known as the "Killer Clown", due to the fact he often
entertained children ar social events dressed in a self devised clown costume.
John Wayne Gracy United States 19721978 Executed by lethal injecoon in 1994141
Little was convicted of killing three women, but later investigations linked 31 other
murders to him. He is now thought to be America's most prolific serial killer. He
claimed he killed as many as 93 vicims total, three above his initial confession of 90,
the FBI later confirmed a rtoral of 60 murders linked to Little. The investipations into
samuel Lirde United States 19T0=2(M)5 ) his crimes are ONgoLng, |24)|25
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